STATEMENT OF EXPENSES

TRAVELLER

:
________________________________

UPI #


:
________________________________ (OPTIONAL)

TRIP . #


:
________________________________ (OPTIONAL)

(Pls. complete this form, enclose supporting receipts (more importantly, the airline/hotel receipts) and submit in the attached envelope).  Thank you

	DATES
	
	
	
	

	CITY/COUNTRY
	
	
	
	

	HOTEL NAME
	
	
	
	

	EXPENSES

	TOTAL HOTEL


	
	
	
	

	MTV 

(covers meals, tips and valets)
	

	
	
	
	
	

	ITRN 

(in-and-out expenses: transportation to and from airports: airport taxes)
	
	
	
	

	OTRN 

(airfare expenses advanced by traveller:  local airfare expenses)
	
	
	
	

	TRAN 

(in-city transportation, taxi, buses, trains, etc.)
	
	
	
	

	COMM 

(telephone/fax/ email connection expenses)
	
	
	
	

	MISC 

(other expenses, i.e., photocopying, other purchases, use of business center; other expenses not classified as above)
	
	
	
	

	TOTAL EXPENSES

(in US$)
	
	
	
	

	


Additional Instructions ------(
PAYMENT INSTRUCTIONS:


Please deposit to the following Bank Account:



Bank

:
________________________________



Address
:
________________________________






________________________________






________________________________



Account #

________________________________



ABA #

________________________________



SWIFT CODE
________________________________



ROUTING NO.
________________________________

PLEASE MAIL ALL  RECEIPTS (MORE IMPORTANTLY, THE AIRLINE TICKET STUB AND HOTEL BILL(S))  TO THE FOLLOWING ADDRESS:




CORAZON A. SOLOMON





MC 4-408





THE WORLD BANK





1818 H STREET, N.W.





WASHINGTON, DC 20433

ALTERNATIVELY,  you can send your duly filled-up form and copies of the receipt ELECTRONICALLY  to CSolomon@worldbank.org for advance processing.   However, we still require that you send us ORIGINAL copies of your receipts.

