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June 4, 2007

IMPORTANT - Logistics and Administrative Note
Kigali, Rwanda June 10-14, 2007

Dear Participant, 

Thank you for accepting the invitation to participate in: (a) 2007 Africa Region Consultation on Multisectoral Response, and (b) Successes and Achievements – Getting Results on the Ground.  These back-to-back meetings organized jointly by the World Bank’s AIDS Campaign Team for Africa (ACTafrica) and the Global HIV/AIDS Program (GHAP) will be held at the Hotel des Mille Collines in Kigali, Rwanda from June 10-14, 2007.  This administrative note will provide you with key information for your participation. 
1. What is happening in Kigali, Rwanda?

There are 4 distinct events planned from June 10 to 19, 2007 as follows:

June 10-13:
Africa Region HIV/AIDS Consultation on Multisectoral Response.  This is organized by the World Bank (ACTafrica). Participants include country delegations, World Bank staff and development partners.

June 14: 
Special event on sharing “Successes and Achievements under MAP”.  This is organized by World Bank (ACTafrica and Global AIDS program). Country participants, dignitaries, international media and World Bank management are invited.  Recognition awards will be given to the country teams who demonstrate good practices in achieving results. 

June 15:  
Field Visit
June 16-19:
PEPFAR, World Bank, Global Fund, UNAIDS, WHO, UNICEF Implementers’ Meeting (organized by PEPFAR)
2. Arrival and Departure 

Please plan to arrive by Saturday, June 9 and leave by Friday, June 15, unless you are attending the Implementers’ Meeting.  If you are registered for the PEPFAR meeting, you “may be” asked to relocate to another hotel on June 15.
Visa and Airport Transfer.  If at this time you still do not have your visa and there is no Rwandan embassy or consulate in your country, please go to this website:

http://www.migration.gov.rw/EntryFacility/entryfacility_form.php
Fill out the entry facility form and submit it online in order to obtain the entry facility document.  Upon arrival at the airport, you should present this document to the immigration officer. Please note that there is a $60 charge for the visa.  Cost of the visa will should be handled by the same office that issued your travel funds and air tickets.

There will be 4 hosts/hostesses who will welcome you at the airport, assist you in retrieving your luggage and escort you to the bus going to your assigned hotel.  Therefore, it is important that we know your exact flight arrival details should you change what you have already provided to us.  In the unlikely event that you don’t find anyone at the airport, we advise you to take local transport to the hotel.  For departing guests, the same group will pick you up at your hotel and drop you off at the airport.
Currency exchange. You can change foreign currency at the airport. But, please note that if you are bringing US dollars, they should have the printing year after 2000.

3. Expenses

The World Bank organizers are covering the conference package (venue, interpretation, lunch and coffee breaks) from June 10 to 14 at the Hotel des Mille Collines.
(i) For country participants, if your travel is financed by an existing MAP project in your country, you will be paying for your own hotel room (breakfast included).  You may be asked to provide a deposit upon check-in and are expected to settle your bill at checkout.

(ii) For country participants who are financed by the World Bank due to no active Bank-financed HIV project, the following will apply: 
(a) If you were issued tickets and per diem by the World Bank country office (Kenya, Uganda, Zimbabwe and The Gambia), the same procedure defined above “(i)” will apply.  
(b) For other country participants who were issued tickets by American Express from Washington (Lesotho and Liberia), funds for your hotel accommodation and meals in Kigali will be provided during the consultation, if it was not provided to you before your departure from your country.
All incidental expenses (telephone and internet charges, laundry/dry cleaning services, room service, meals and beverages taken at your hotel) will be your responsibility.  Charges for these incidentals should be settled by you if they appear on your bill. The World Bank is paying for the cocktail reception on June 9, lunch/coffee breaks from June 10 to 14, and the gala dinner on June 14, 2007. 

4. Hotel accommodation

Participants have been assigned to rooms in the following 5 hotels based on first-come-first-serve basis and depending on the availability of your arrival and departures details. Please note that hotel changes while in Kigali will not be possible because of the Implementers Meeting.

Regular shuttles will be running throughout the day between Milles Collines and each hotel.

· Hotel des Mille Collines  
(the conference venue)

· Apartment


(adjacent to Mille Collines)
· Hotel Novotel


(10 km away – assigned to the Media representatives)

· Okapi Hotel


(1.5 km)

· Hotel Gorillas


(1.5 km)

Okapi Hotel and Gorillas Hotel are only 3 minutes away from Mille Collines and there will also be a bus going between Okapi, Gorillas and Mille Collines in the morning and in the afternoon to transport participants.  Participants staying at the Novotel, which is about 15 minutes from Mille Collines, will have a separate bus for this purpose.

5. Consultation Registration and Details

Conference registration will open at 1 pm on June 9 at the Mille Collines lobby.  Registration will be open until the start of the cocktail reception at 6 pm and resume the following morning outside the Mille Collines plenary hall.

The dress and atmosphere throughout will be informal. The Africa Region Consultation on the Multisectoral Response will start on June 10 at 8:30 am and end at 5 pm on June 13.  As mentioned earlier, breakfast is included in the negotiated hotel rate so please be sure to have breakfast at your hotel prior to departure for the Mille Collines every morning. The consultation sessions will start promptly at 8:30am each morning and buses from the other hotels will be scheduled to depart for Milles Collines by 8:15am.

6. MAP Results Market Place

As you have been informed, there will be a Marketplace where you will have the opportunity to display your documents, posters, and other materials.  This will take place on June 13 starting at 2 pm and will last until 5 pm.  Coordinators for the Marketplace are Mary Beth Levin and Ted Schreiber, so please contact them with queries.

On June 14, there will be the meeting on the Successes and Achievements of the National HIV/AIDS Programs – Getting Results on the Ground, followed by dinner, entertainment and Marketplace awards.

7. Field Visit 

Field visits for the whole day on June 15 have been arranged by Alex Kamurase and Antoinette Kamanzi of the World Bank Kigali Office. A separate note will be distributed in Kigali with information on the field visit. 
We look forward to seeing you at the reception on Saturday, June 9, and getting to know you better over the subsequent days of this Consultation.    
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