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Household Survey Clinic Preparation Sheet

Dear TTL or sector manager:

In preparation for the Household Survey Clinic, please fill out this form regarding your project. It will help you think through the aspects of the project that we will look for when discussing the project at the clinic. 
We need to receive the filled-in form and other available documentation 3 days in advance of the clinic, so that we can review it appropriately.  If for some reason you will not be able to do so, please discuss this with us as soon as possible. 
Looking forward to seeing you at the Household Survey Clinic.

The Household Survey Clinic Team.

	Name of the Project for which this survey is associated/designed 
	

	Name of Survey (if any)
	

	Country
	

	Unit
	

	Type of country 
	 FORMCHECKBOX 
 IDA  
 FORMCHECKBOX 
 IDA blend 
 FORMCHECKBOX 
 lower middle income 
 FORMCHECKBOX 
 upper middle income 

	Task Team leader
	

	Sector Manager
	

	Other people who should be on the email list to participate in the Survey Clinic
	

	Objectives of the survey (most important ones first)
	1.      
2.      
3.      


	The 4 most important issues/indicators that MUST be included in the household survey (Please list and provide a brief description of each)
	1. 
2. 
3. 

	Please give us some background information on the project
	

	What is the main output of the data collection (feeding into a poverty assessment, PRSP, etc.)
	

	Please list any additional related data activities, such as complementary surveys (community, price, school, health facility, qualitative, etc…) or collecting administrative data, GPS, etc.
	

	What other government, Bank, donor or NGO sponsored household surveys exist that might be relevant?

E.g. national household surveys, school census, etc
	

	In which FY is the analysis/output due?
	

	Impact Evaluation
	

	Is this survey part of an impact evaluation?  
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	If yes, is this the baseline survey?
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	Interventions in the project, to be evaluated 

(list and provide a brief description of each)
	1. 
2. 
3. 

	Questionnaire/survey instruments

	Does a draft questionnaire exist?  
	 FORMCHECKBOX 
 Yes, Please send the documentation with this form
 FORMCHECKBOX 
 No 

	If yes, has the questionnaire been piloted?
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	In addition to yourselves, who else is responsible for the design and piloting of the questionnaire?
	

	Which, if any of the following manuals for field staff have been prepared?
	 FORMCHECKBOX 
 Interviewer Manual 

 FORMCHECKBOX 
 Supervisor Manual 

 FORMCHECKBOX 
 Data Entry Manual 

 FORMCHECKBOX 
 Other (specify)   

	Sample
	

	Expected sample size (number of household or number of individuals)
	

	Is the sample already designed?
	 FORMCHECKBOX 
 Yes, Please send the documentation with this form
 FORMCHECKBOX 
 No 

	If no, what information on available sample frames do you have?
	

	If no, have you identified a sampling expert to advise on sampling and if so who?
	 FORMCHECKBOX 
 Yes, Name 
 FORMCHECKBOX 
 No

	If no, do you need help identifying a sampling expert?
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	Do you need help to prepare TORs for the sample design?
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	Field Work: Firm
	

	Do you have a Terms of Reference (TOR) for the field work? 
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	If no, do you need help to prepare TOR for the field work?
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	Do you know who will field the survey?
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	If yes, who are you working with to field the survey? (National statistical office,  another government data collection or research group, a private firm, university)
	

	If using a private firm and have already identified one:  what firm is this? Provide some information on the capacity and experience of the firm in carrying out a similar type of survey (have carried out similar surveys, staff size, areas of staff expertise, types of surveys done, etc.)
	

	If you plan to use a private firm but have not identified one:  do you have some possible firms identified to conduct the field work? 
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	If no, do you need assistance in identifying a firm?
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	When do you plan to start field work, by when is the data needed?
	

	Are there any baseline data available? 
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	Are there plans to collect baseline data or other data that may be relevant?
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No 

	Budget/funding
	

	What is the total survey budget for this survey?  
	

	Please clarify what this budget covers (WB travel, WB staff time, analysis, field work, consultants, etc.)
	

	What share of the total funds required for the work are already secured?  
	 FORMCHECKBOX 
 Fully funded

 FORMCHECKBOX 
 Partially funded

 FORMCHECKBOX 
 No funding secured as yet

	What are the sources of funding?
	

	Other Information
	

	What is your plan for archiving and dissemination of the documents and data sets?
	     

	Please check any of the documents that you are sending to the HSC team in addition to the present form:
	 FORMCHECKBOX 
 Project concept note or similar

 FORMCHECKBOX 
 Questionnaires

 FORMCHECKBOX 
 Sampling design

 FORMCHECKBOX 
 Interviewer Manual

 FORMCHECKBOX 
 Supervisor Manual

 FORMCHECKBOX 
 Data entry manual

 FORMCHECKBOX 
 Other field staff manual

 FORMCHECKBOX 
 Timeline

 FORMCHECKBOX 
 Budget

 FORMCHECKBOX 
 TORS to be reviewed

 FORMCHECKBOX 
 Other (specify) 

	Please add any other information that you think could be relevant, including any particular areas you would like us to focus on. 


	


