5. Once the SPN has been saved

as a draft or published, a pracifc procursmant Notice
icon will show up beside the e
Specific Procurement Notice 014 opening

step. Status information will be S —
available by clicking on it. canwract complation

Edit An Existing Notice \

Status Plan Date Days
10/16/2006
11/10/2006
0z2/08/2007
03/10/2007
04/09/2007
04,/03/2008
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General Procurement Notice

Bid Monitoring

Bid Documents

1. Under Procurement Bids sub- (SRR IR [

tab, click the Edit GPN link. T

Draft Bidding Documents

2. A form similar to the creating
notice form opens up, with the
current Notice information
populated. v ——

3. After editing, select the option to Contract ompletion

Bid Packages Available
Bid Opening

Bid Evaluation Report

Reply Pending 30-0ct-2006

01-Aug-2006

=1

24 -Now-2006

22-Feb-2007

24-Mar-2007

a8 i

23-Apr-2007

=

e

7-Apr-2008

o
&
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Save as Draft or Save as Draft

and Send to Bank or Publish to

External Sites according to the desired status of the Notice.

Specific Procurement Notice

1. Under the Procurement Bids sub-tab on your project homepage, click on the

appropriate bid description to view details.

2. Under the Bid Monitoring tab, click the Edit Notice button.
A form similar to the creating notice form opens up, with the current Notice information

populated.

3. Atfter editing, select the option to Save as Draft or Save as Draft and Send to Bank
or Publish to External Sites according to the desired status of the Notice.

Getting Help \

For help on using Client Connection or to send us your
suggestions, please click on the Feedback button in the
upper right-hand corner or bottom left-hand corner of your
Client Connection screen.

When you click on Feedback, you will be taken to a
screen where you can enter your question or make any
comments about Client Connection. You can also select a
category to indicate which part of Client Connection you
need help with.

When you submit your feedback, a message goes into an
automated routing system. If you requested help, you will
be contacted within 24 hours.

For policy questions, please contact your Task Team Leader

Feadback

subjact *t | Select Catagary ~
Hinssage “1

Fialds with '*' - 4ra rhduirad b 1454 the Faidbad

[ Subm Fasdhack

CIient Connectlon

Notice (GPN

e Create a Specific Procurement
Notice (SPNs, IFPs, EOIls)

e Edit Notices

Client Connection can assist borrower agencies in their
procurement activities. Creating a procurement notice
through Client Connection is a quick and standardized
method for keeping the Bank informed and advertising
your project in online marketplaces.

World Bank




Datailed Information for Advartisamant
= rull Official Taxe of tha Hetes

Log In ‘ . Enter the full official text of the IRENAES o~ AREES- | -Dim (B @6
notice in the field provided_ Nurmmal * Tunes New Roma=+ Si18gt) - Adw (D 7 U A £ %
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1. Use your web browser to navigate to http://clientconnection.worldbank.org and Please use the World Bank -
. T standard template available on S e
click ogin the World Bank’s external [GENERAL PROCUREMENT NOTICE
2. Enter your User ID and Password 3 Click ~ ®= Sigin In website. [COUNTRY
— 8. Enter the contact information for b
the notice in the fields provided. CENERAL FROCUREMENT NOTICE
You can also click on Choose ProiesDNe. '

Contact and select the appropriate contact person, which will automatically fill out the
form with that person’s contact information.

Access Procurement \

1 t':hrom the My Portfolio page, use = World Bank 9. To save the notice as a draft and finish it | g i —
e Select or Filter tools to access = - . R
your project. Client connectien later, click Save As Draft. To Save this =
. ) vome [ORIIEIN Country Anaiytics | Know notice and submit it to the Bank for review s
2. From the Project Overview page, A e T before publishing it, click Save as Draft and T
click on the Procurement Tab. Proi?t:PoSHSQ-Sustainable Fisherieg Managemant Praject Send to Bank. Lo toc
3. You will be directed to the Bids 1070 oy Az 10. If the notice is completed and you would like e v
page of Client Connection WAL Procurement | to publish, click Publish to External Sites. | | |
Procurement. This will submit the notice for publishing in i
UN Development Business and dgMarket. - I e

Please note that whenever you e | eviees I e | o e Yy
submit a notice for publishing e T T e D o T e )
your World Bank Task Team will

be natified by e-mail.

11. You can view the status of the
GPN in the GPN Notice
Summary box. It also displays
information on who created it,

3. To enter the category codes for the goods/works/ services to be procured, click modified it or published it and
Add/Delete CPV Codes. when.

Fields denoted with a red "*" are required for Publishing the Notice

4. A window will pop up. Search for Create Procurement Notice Publication e N
the appropriatg c‘;te‘;ory code by [ ] Create a Specific Procurement Notice (SPN) \

Create a General Procurement Notice (GPN) 0

1. Under Bids sub-tab, click the
Create GPN link.

4] Baga 1oLl bW

A dof 1 |Fage |

Note: A form will open up. All fields iz —

with an asterisk are required.

2. Select the language of the notice
from the dropdown menu.

Notice Type Genera erment Motice
entering a keyword in the Search Langunge of Natice Specific Procurement Notices (SPNs) e
on keyword/code field and Seectd ctagory coden forprodct o otegory Code Dbl __smars can be either Invitation for Bids, Requests e i
clicking Go. for Prequalification, or Requests for P —

5. Select the appropriate category by e EXpreSSionS of Interest. They are :':i'::.'.”" s
clicking the category code. The category | =t e omwion dependent on a specific procurement and | ot Fses ] | peoamement et ] 93 |
you select will be displayed in the By s s therefore can only be added if that Frisege | g o [Neomo ]
Selected Categories box. Add as many procurement (Bid) has already been o e Hormil
codes as necessary. You can also aeevs Cheched s S entered in the system. Depending on the AN BRSO o e Shntesn
remove codes from the Selected Type of Procurement (for example, goods, b -

works or services) and on the Procurement Method, the system will automatically
determine which type of SPN must be created.

1. From the Bids sub-tab, click on the description of the bid for which you want to create

Categories box by checking the codes
you would like to delete and clicking
Remove Checked Items.

6. Once you have selected all the an SPN.
necessary codes, click Submit. Once 2. Click the Add Notice button on the Specific Procurement Notice step to create the
clicked, the pop up window will close : notice.
and the category codes will be imported |, o o . .
in the GPN. o 3. This will open up a form very similar to the GPN form. To publish the SPN, you will
Btodirt @ follow the same process as when publishing a GPN (steps 2 to 10 of Create a

Cloas

General Procurement Notice).


http://clientconnection.worldbank.org/
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