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Date:
     
From:
     

     

Tel.:      


Fax:      

Email:      
To:
KNA-MENA, The World Bank - Marseille Office, Villa Valmer, 271 Corniche Kennedy 13007 Marseille, France
Email:
lfalconetti@worldbank.org 

Fax:
33-4 91 99 24 79
Re.:
Booking KNA-MENA room for a learning event

	1
	Event title:
	     

	2
	Description:
	     
Please attach the agenda / running order.

	3
	Date:
	     

	
	Time:
	Start:      
End:      
Preparation starts from:      

	5
	Participants:
	Please attach a list of participants. If such a list is not yet available, please estimate the number of participants:      

	6
	Event Requirements: Please check the corresponding box for the services required for the event.
Items

Quantity

Notes

 FORMCHECKBOX 
 Special seating arrangement
     
     
 FORMCHECKBOX 
 LCD projector
     
     
 FORMCHECKBOX 
 Laptop

     
     
 FORMCHECKBOX 
 Simultaneous interpretation (SI) equipment

     
     
 FORMCHECKBOX 
 SI headsets 

     
     
 FORMCHECKBOX 
 Coffee break 
     
     
 FORMCHECKBOX 
 Lunch / Cocktail

     
     
 FORMCHECKBOX 
 Stationery

     
     
 FORMCHECKBOX 
 Photocopies
     
     
 FORMCHECKBOX 
 Others: (Please specify)


     
     
     


	7


	Contact details for billing purposes: 
Full Name: 
     
Address:
     
Tel.:
     

Fax:      

Email:      

	
	


Vietnam Development Information Center – 63 Ly Thai To St., Hanoi, Vietnam
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